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0 3a1HMUTE NEPCOHANBLHBIX BAHHBIX
paboTHHKOB Y panscKOro rocy1apcTBEHHOo
NEeAarorM4yecKoro yHMBEpCHTETA

1. OBIIME ITIOJIOXKEHHUA

1.1. TTonoxenue onpenensAcT NOPANOK NOIYHYERHU, XpaHeHuA, KOMOMHUPOBAHKA, NEPEIavH
1 MOGOr0 OPyroro MCNONBIOBAHMS MEPCOHANBHAIX AAHHLIX PaGOTHWKA, a TAKXKE rapaHTHH HX
3aIUTEL

1.2. Ilem: nacrodwero [lonoxkenus - 3amuTa NEPCOHANBHBIX AAHHBIX PabOTHHKOB OT
HECAHKLIHOHHWPOBAZHHOIO AOCTYNA M pasrialleHus.

1.3. TTonoxeuue paspaborano B cooTserctBuM ¢ Koxcruryumwein PO, denepanpHpiMH
3akonamn «O6 MHpoOpMaLuY, HHOOPMALHMOHHBEIX TEXHOJIOIMAX U O 3amMTe HHPOPMALHUH» OT
27.07.2006 Ne 149-®3, «O nepcoHanbHeX AaHHBLIX» oT 27.07.2006 Ne 152-03, «0O6
HHAMBHAyaNbHOM (11€pcOHMGHLMPOBAHHOM) YHETE B CHCTEME ODA3ATEIBHONO NEHCHOHHOTO
crpaxosauus» ot 01.04,1996 Ne 27-®3; Tpynosoit kogekc PO, Konexc 06 aaMHHHCTPATUBHBIX
npasonapyuleHusx P®@, Yronosuelii kogeke PP, I'paknanckuit konekc PO; Yxasa Ilpesunenra
PD «O6 yrBepkacHny nepeyHs cBefeHHH KonpuaeHRHaNbHOrO Xapakrepa» or 06.03.1997 Ne
138.

2. ITOHATHUE 1 COCTAB ITEPCOHAJIBHBIX JAHHBIX

2.1. Ilox nepcoHANBHBLIME JAHHLIMH pafoTHuka noHuMaercas nHPOpMauuA,
Heobxonumas paboTtonarenio B CBA3# ¢ TPYAOBBIMH OTHOIIEHHSIMH H KACAIOINAACH KOHKPETHOTO
paboThuxa,

Ilepconanshusle  faHnblie paboOTHUKA npeactaBasioT coboit uubpopMmanuioo (YCTHYIO,
NHCBMEHHYIO, COAEPKAIIYIOCA BO BCAKOIO poAa AOKYMEHTaX, HA OyMasKHOM, MATHUTHOM, HHOM
HOCHTENAX), KOTOpas:

1) Heobxoauma s paboTonarens B CBA3H C TEM, YTO OH 3aKIIOYHI TPYIAOBO# ACIOBOP C
A2HHBLIM PaOOTHHKOM H MEXAY HUMM BOZHKHKIM (MO0 BOIHMKHYT) TPYAOBBIE OTHOLIEHUA. JTO
BCAKOIO POZA JOKYMEHTHI, CIIPABKH, AHUIJIOMbl H T.II JOKYMEHTbI, COAEpXKALIHe CBeAeHHA 00
00pazoBaHKHK, COCTOSIHUH  3/I0POBbS, HANMMYHH  CYAWMOCTH, HAJIM4YMHM  JOMYCKa K
rocyJapCTBEHHOM TailHe, MECTE XXUTENLCTBA U T.N. CBEACHUS,

2) Kacaercs KOHKPETHO JAHHOTO paboTHHUKa.

ObpaGorka mepcoHaNIbHBIX JaHHsX paboTHMxa - [noJay4eHHe, XpaHEHue,
komDHHHpOBaHKe, mnepefasa WM J0O0e IPYroe MCNONb30OBAHME IEPCOHANIBHBIX OAHHLIX
pabOTHHKA.

JIuunoe peno paboTHuka — crpynnuposBaHHad u OQOPMIECHHA! B COOTBETCTBHH ¢
YCTaHOBJIEHHBIMH TPeOOBaHUAMM COBOKYITHOCTB AOKYMEHTOB, COAEPXalUX CBEAEHNA O
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pabOTHHUKE, NpenycCMOTPEeHHblE TPYAOBBIM 3aKOHOZATEJbLCTBOM P®@, HHBLIMH HOPMaTHBHBIMHU
aKTaMH.

2.2. K nepcoHanbHbIM AaHHBIM OTHOCATCSA:
- Bce Dnorpaduveckue cenenuns pabOTHHKA,
- oOpasoBanue,;
- CNELHANIBHOCTB;
- 3aHUMAEMast IOHKHOCTS,
- HaJM44e CyAMMOCTEN,
- COCTOSIHHE 3/10POBbS;
- aZIpeC MECTa JKUTEIbCTBA,
- IOMAaIIHHH U COTOBbIH TenedOoH.I;
- pasmep 3apaboThO# nnaTkl,
- conepKaHue TPyAOBOro J0roBOpa;
- NOJVTHHHUKH M KOMHHU NMPUKA30B 110 JTHYHOMY COCTABY,
- OCHOBAHMS K MPUKA3AM N0 NTUYHOMY COCTABY,
- pororpadum,
- IMYHbIE 1eN1a, THYHbIe KapTo4ky (popmsl T-2) u
TPYAOBBIE KHIKKU PaOOTHUKOB;
- [Iena, CoAep KalMe MaTePUaTbl N0 NOBBILIEHHIO KBaTMDUKaLHKU 1
NEePEenoAroToBKe pabOTHUKOB, X aTTECTalMH, CiyKeOHbie paccieoBaHus U 7.1

2.3. IlepcoHasibHble qaHHBIE paOOTHHKA CONEPIKATCA:

23.1. B yuuduuuposauHsX GopMax MEPBUHHON YVHETHON JOKYMEHTALMHU [0 YYETY TpyAa
H €ro OIUIaThl, B TOM YHCJIE:

- MO y4eTy KaapoB (TPyAOBO# AOroBOp, MpHKassl O npueMe paboTHMka Ha paborty, ob
M3MEHEHHH YCJIOBHH TPYAOBOIO OroBOpa, O HANpaBJIeHHWH pa0OTHHKA B KOMaHAMPOBKY, JIM4YHAs
KApTOYKa PAOOTHMKA, LITATHOE PACMHCAHHME, Y4YETHad K4PTOYMKAa Hay4yHO-IE€Aaroru4eckoro
padoTHuUKa, rpaduk OTIYCKOB),

- 1o y4ery pabo4ero BpeMeHH U PacHeToB C EPCOHAIIOM MO orulaTe TpyAaa (Tabenb yyera
pabo4ero BpeMEeHH ¥ pacueTa OIUIaThl TPy, PACYETHO-IUIATEKHAS BEAOMOCTD, JHLIEBOH CHET U
T.0.).

2.3.2. B noKymeHTax, koTopele paboronarens HCTpeOOBan OT pabOTHHKA IPH 3aKIKO4YEHHH
C HMM TPYJIOBOTO JOTOBOPA:

- NacropT WJIK MHOH TOKYMEHT, yAOCTOBEPSIOLIHNI JIMYHOCTL PabOTHHKA,;

- TPYAOBas KHWXKa pabOTHHKA;

- CTPaXQROE CBUETENBLCTRO NOCYAAPCTBEHHOTQ EHCHOHHOIO CTPAXQBaHUS,

- JOKYMEHTbI BOHHCKOTO y4eTa (IIPH MX HaIHYHH);

- IOKyMeHTbl 00 0Dpa3oBaHMH, KBAJIM(PHUKALMM WIM HAJIMYHU CELMATbHBIX 3HAHUH WJIH
MOANOTOBKH;

- HHBIE JOKYMEHTBI, IPEAyCMOTPEHHBIE 3aKOHOAATEIbCTBOM.

2.3.3. B AOTIONHWUTENbHBIX JOKYMEHTAX, HMEIOIUXCA B IMUHOM Aese paboTHMKa:

- aBToOHMOrpagmsi, KOHKYpCHbIE MaTe¢pHalbl, Pe3yabTaThl MEIAWLUMHCKHUX OOC/IE€N0BaAHMH,
XapaKTEePHUCTHKH, DPEKOMEH/aTe/lbHble MHCbMa, pacnucka paboTHHKA OO0 O3HaKOMIIEHHH C
JIOKaNbHBIMM aKTaMM YHMBepcHTeTa, B TOM uuciae ¢ Ilonoxennem o 3amuTe NEpCOHaJIbHBIX
AaHHbIX PaOOTHHKOB M JPYrHe HOKYMEHTbI, COZEpXKALHE CBEIeHUs, HeoOXoIHMMbIE s
ONpenesieHUss TPYAOBBIX OTHOIISHMH, B TOM UMCIE TPEAOCTABASEMBIX AOMOJHWTEALHO
pabOTHHKOM 1O COOCTBEHHOI HHULIHATHBE.

2.3.4. B noKyMeHTax, He0OXOAMMBIX pabOTONATEMIO ANA MPUHATUS HEKOTOPBIX KAJAPOBBIX H
MHBIX PELIEHUI, KAacaIOUHXCH PabOTHHKA (JOKYMEHTBI O HANMHYMU Y pabOTHMKA HXKIMBEHLEB, O
nosbimeHny kpanmpukauuu 6Ge3 oTpeiBa or paboThl (koraa pewlaercs  BOMpOC O
NPEMMYLIIECTBEHHOM IpaBe€ OCTaBJ€HMs Ha paboTe NpH COKpALUEHMM YMCIEHHOCTH MIIM 1uTaTa
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pabDOTHHMKOB);, O TOATBEPKAEHHOH MEIHLMHCKHM 3aKIIOuEHMEM HEeoOXOINMMOCTH yxoja 3a
GoNbHBIM HIEHOM CeMbH (B CBsI3M C YCTAHOBJIEHHEM pabOTHHKY HEnoJHOro pabouero BpeMeHH),
0 HAIMYMM y HEro CyAMMOCTH (TIpH 3aHATHMHM JOJDKHOCTEH, CBSI3aHHBIX C INENaroru4ecKou
HeATebHOCTBIO); O HAIMYMH y JIMLA IPaXAAHCTBA MHOCTPAHHOrO rocynapcrsa (npu pabore ¢
DOKYMEHTAMH, CONEPKalMMH CBEJICHHS, COCTABJIAIOIIHE N'OCYAaPCTBEHHYIO TalHYy) H T.I1.).

2.4, Cpoxkn XpaneHns NepCOHaNbHbIX AaHHbIX pabOTHUKOB ONPEAENAIOTCS HA OCHOBAHWUM
ITepeuHsi TUNOBBIX YMPAaBIEHYECKWX JOKYMEHTOB, O0OpasylolUXCs B  NEATENIbHOCTH
OpraHM3allHi, C yKa3aHHEeM CPOKOB XpaHeHHs, YTBEpKIAEHHbIX. pykoBoauresiem denepajibHOM
apxuBHOH cayxObl Poccuu 6 okrsibps 2000 r. B 4acTHOCTH, jM4YHbIE J€la PYKOBOAMTEIS
OpraHM3alMH, 4YIEHOB PYKOBOMAIIMX, MCIOJIHUTEIbHbIX, KOHTPOJIbHBIX OPraHOB OPraHU3alluy,
pabOTHUKOB, UMEIOUWINX TOCYAAPCTBEHHBIC Y WHBIC 3BAHUN, NPEMUM, HATPaAsbl, YUeHbIE CTENCHU
¥ 3BaHMS, XPAHATCA NOCTOAHHO, @ HHbIX PAOOTHHKOB - B Te4eHHE 75 JI€eT.

2.5. B uensx uHPOPMALMOHHOIO OOECTEYEeHUsi MOryT CO3AaBaThCA OOLIENOCTYNHbIE
MCTOYHHUKH TI€PCOHAJIbHbIX AaHHbIX (B TOM 4MCJ€ CIPaBOYHMKH, aZpecHble KHHUrH). B
O0IIEeNOCTYIHbIE MCTOYHHKH NEPCOHAIBHBIX JaHHBIX C MMCbMEHHOIO corjacusi paboTHHMKA
MOTYT BKJIFOYATHCA €ro paMuus, UMsi, OTYECTBO, MOl H MECTO POXACHHs, anpec, aDOHEHTCKUH
HOMep, CBEAeHUs O MPO(ECCHH U HHBIE MEPCOHATIbHbIE IaHHbIE, PEI0CTaBICHHbIE PAOOTHHKOM.

3. CBOP, OBPABOTKA U XPAHEHME ITEPCOHAJIbHBIX JIAHHBIX

3.1.C6op u 06paboTka nepcoHaIbHBIX JaHHBIX PAOOTHHKOB OCYLIECTBIISAETCS B LEJIAX:
- obecneuenus cobmoaeHns NPaBOBLIX AKTOB,

- coneicTBrs paboTHHKAM B TPYAOYCTPOHCTBE,

- oOyueHMsi ¥ POABIXKEHHA MO CITyXkOe; .

- obecnieyenns TM4HOMN 6e30MacHOCTH paGOTHHKOB,

- KOHTPOJIsi KOJIMYECTBa ¥ Ka4€CTBA BbINOIHAEMO# paboThI,

- obecreyeHns COXPaHHOCTH MMYIIECTBA.

3.2. Bce nepconanbHble naHHble paboTHMKa cieayer noxy4are y Hero camoro. Eciu
nepcoHaipHble AaHHble pabOTHMKA BO3MOXHO TOJYYMTB TOJBKO Y TPETbEH CTOPOHBI, TO
paboTHMK AO/keH ObITh yBemomiieH 00 3TOM 3apaHee M OT HEro JAOJ/DKHO ObITh MOJIy4E€HO
nucbMenHoe cornacue. Ilpu stom pabortoparens nomkeH COOOMTH pabOTHHMKY O wLeJsX,
NPEANoNaraéMplX HMCTOYHMKAX M CHOCO0ax MOJYyYeHHMs NEepCOHANbHBIX AaHHBIX, & TaKkKe O
XapakTepe TNOJUIeKALMX TMOJYyYEHHI0 TMEPCOHANbHBIX JaHHbIX M MOCJICACTBUAX OTKasa
pabOTHMKa aTh MHCbMEHHOE COrjlacHe Ha UX MOJy4YeHHE.

3.3. PaboTHuk npeaocrasiser paboTonaTeNo 10CTOBEPHbIE CBEAEH s O cede.
Pa6oToaarens npoBepsieT JOCTOBEPHOCTh CBEAEHMUH, CBEPASA NaHHBIE, IPEAOCTaBIEHHbIE
paGOTHHKOM, C UMEIMMHUCS y paboTHuka fokymeHTamu. [Ipenocrasienue pabOTHHKOM
MOUIOKHBIX AOKYMEHTOB HJIH JIOXKHBIX CBEAEHHMH NPH NOCTYIUIEHHHU Ha paboTy ABIsETCS
OCHOBaHUEM JUIst PACTOPKEHUS TPYIOBOTO J0roBOpa.

4. TIEPEJIAYA ITEPCOHAJIbHBIX JIAHHBIX

4.1. Ilpu nepeaaye NEPCOHANbHBIX JaHHBIX paboTHHKa paboToaaTesb N0KeH CObM0AaTh
cneayouue TpeCoBaHuUs:

- He coobIATh MepcoHaNbHbIE AaHHbie PaboTHMKA TpeTbeil cTOpoHe 0€3 NMUCBEMEHHOrOo
corjacus pabOTHMKA, 3@ MCKJIIOYEHMEM CJIy4¥aes, KOrja 3TO HeoOXOAMMO B  Le/sX
NpeAynpPexACHUs YTPO3LI KUIHM U 310POBbI0 pafoTHuka (3TOT BOMPOC peuraeT paboToaarens),
a TaKXKe B CJIy4asx, YyCTaHOBJIEHHBIX (enepabHbIM 3aKOHOM,
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- He coOOmaTh NepcoHanbHble NaHHble pabOTHHMKAa B KOMMep4eckux uensix 0e3 ero
MUCbMEHHOIO COTJIacHs,

- NPEAYNPEaAnTDb NHL, MOJYYAKIIMX MEPCOHAIbHbIE NaHHble pabOTHHKA, O TOM, YTO 3TH
JlaHHBbIE MOTYT OBITh HCIIOJIB30BAHBI JHLIb B LEJAX, /I KOTOPBIX OHM COOOLIeHbl, ¥ TpeboBaTh
OT 3THX JIML TMOATBEPXKIEHUS TOro, YTO I3TO MnpaBuiao cobmoneHo. Jluua, nosydarowue
MepCOHANbHbIE JaHHble paboTHHKa, 00s3aHbl cobmogath koH(puaeHUManbHOCTh. JlaHHOE
MOJIOKEHUE HE PACMIPOCTPAHAETCA Ha OOMEH NMEepPCOHANBLHBIMU JaHHBIMH PaOOTHHKOB B MOPSIKE,
YCTAHOBJIEHHOM (elepalbHbIMU 3aKOHAMH;

- paspewaTb AOCTYMN K NEPCOHAIbHBIM JaHHBIM PaOOTHHKOB TOJIBKO CIIEIHAJIbHO
YMOJHOMOYEHHBIM JIHLIAM, MPH 3TOM yKa3aHHbIE JIMLIA JOJDKHbI MMETb MPABO MOJy4aTh TOJIbKO
T€ NePCOHANbHbIE JaHHbIe pA0OTHHMKA, KOTOPbIE HEOOXOAMMBI /LIS BBITNIOJIHEHUS! KOHKPETHBIX
bynKumii,

- HE 3anMpamuBaTh HHPOPMALIMIO O COCTOSIHMM 310POBbA PabOTHHKA, 32 HCKIIHOYCHHEM TeX
CBEJIEHUH, KOTOPbIE OTHOCATCA K BONPOCY O BO3MOXHOCTH BBITIOJIHEHUsI paOOTHUKOM TPYAOBOH
byHKuMH,;

- NIEpenaBaTh MepCOHaNbHbIE NaHHbIe PADOTHHUKA NMPENCTABUTENSIM PaDOTHHKOB B MOPS/IKE,
ycTaHoBieHHOM TpynoBeiM koaexcom P®, u orpaHMymMBaTh 3Ty MHGOPMALMIO TOJBKO TEMH
NEePCOHATbHBIMH JaHHbIMH pabOTHHKA, KOTOpbie HEOOXOAMMBI /UISi BBIMOJHEHHS yKa3aHHbIMH
NPEACTABUTEIAMH X QYHKLHIA,

5. JOCTVYII K ITEPCOHAJIbHBIM JIAHHBIM PABOTHHUKA

5.1. Buyrpennuii nocryn (zocryn suytpu YpI'TlVY).

5.1.2.BHyTpeHHHI JOCTyn K NEpPCOHaIbHBIM HaHHbIM paboTHHKA (O3HAKOMIIEHHE,
KOITMPOBAHME, BBIMHCKA M3 JOKYMEHTOB) BO3MOJXEH TOJNBKO C paspelieHMs Ha4dallbHHKa
AIMMHHCTPaTHBHO-KaPOBOTO yNpaBJI€HHs WIKA Ha4YaJlbHUKA (3aM. HaYaJbHUKA) OT/AENa KaJpoB
U TONBKO TeM paboTHMKaM (YHKIMOHANbHBIX CTPYKTYPHBIX MOApa3ieNeHHid yHMBEPCHTETA,
KOTOPbIM 3TH J[aHHble HEOOXOZMMbI [Uls BLIMNOJHEHHS JOJ/DKHOCTHBIX —OOS3aHHOCTEH
(Ilpunoxenne Ne 2). Ilpu 3TOM BHYTpeHHME MOTPEOUTENM NMEPCOHANBHBIX JaHHBIX pabOTHHKA
HMEIOT MPaBO MOJIY4aTh TOJIBKO T€ NEPCOHAJIbHbIE AaHHbIE PabOTHMKA, KOTOpbIe HEOOXOAHUMBbI
A% BLINIONHEHWS KOHKPETHBLIX OyHKuMi ¥ AOMKHBI TNOANKCATL OOs3aresnneTso 08 WX
Hepasrnamenuu (IIpunoxxenne Ne 1).

5.1.3. Tlepenaya naHHbIX pabGOTHMKA PYKOBOAMTENAM MOAPA3JENEHHUH OCYIIECTBIACTCS
TOJIBKO JIWYHO M HE JIONyCKAETCs Yepe3 NMOAYHHEHHBIX UM pabOTHHUKOB.

5.1.4. Ilepenaya pacyeTHbIX JHUCTOB JHYHO paboTHMKAM MojapasjeNeHHil YyHHBEPCHTETa
MPOMU3BOAMTCS yNpaBIeHHEM OyXraarepckoro yvera M (HMHAHCOBOIO KOHTpO/S 4epes
CIeIHATbHO YMOJIHOMOYEHHBIX JIML MOApPa3/ieIeHu YHUBEPCUTETa, C KOTOPBIX B3sTa PaciucKa
O HepasrJlalleHUH NEPCOHAbHBIX aHHBIX,

5.2. BHemnuii pocrym.

5.2.1. BHemHui 0OCTYN K NEPCOHANbHBIM AaHHBIM PabOTHHKOB YHUBEPCHTET BO3MOXKEH C
NMMCbMEHHOTO pa3pelleHHs PEeKTOpa M TOJIBKO CMELHaNbHO YIMOJHOMOYEHHBIM JIHLAM [pU
HaJIMYHH Y HHUX COOTBETCTBYIOLIEr0 MUCbMEHHOrO 3anpoca. Ha ocHoBaHMM 3aKOHa TaKOH J0CTyI
MOTYT MOJIy4aTh:

- HAJIOrOBbIE OPraHblI,

- IlencuonHblit houa PD;

- QOH]1 COLMANIBLHOIO CTpaxoBaHus PD;

- DenepanbHas HHCIEKLIMA TPY/a.

5.2.2. TlepcoHanpHble naHHble pabOTHMKAa MOryT ObITH NPENOCTAB/IEHbI POACTBEHHHKAM
MJIM YIEHAM €ro CEMbH TOJIbKO C MMCbMEHHOIO pa3pelieHns caMoro paboTHHKA.

5.2.3. Ilpu nepenaue nepcoHaIbHBIX JaHHBIX BHELIHEMY NOTPEOUTENIO HEOOXOAHMO!

- A0NYCKaThb HX nepenaqy B MHHHMMAaJbHbIX OGBEM&X M TOJIBKO B Li€J1X BbINOJIHCHHA 3a1a4,
COOTBETCTBYIOLIMX OOBEKTHBHOM NMpu4urHe cOOpa 3TUX MaHHbIX;
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- riepeziaBaTh CBEACHUSA B MHCbMEHHOM (popMe;

- He cooOulath yka3zaHHble NaHHbIE N0 Tenedowy winu dakcy, 4eped cero Internet
(371€eKTpOHHAs 10YTa).

5.3, TlporpaMMmcCThi, npWriamiaeMbie M3 JPYTMX (CTOPOHHMX) OpPraHM3auuh Juis
TEXHUYECKOrO CONPOBOXAEHHUA, MOJEPHM3ALMHM M JJIEKTPOHHOH OOpabOoTKH CrenHalbHbIX
NPOTrPaMMHBIX CPE/ICTB, a TAKXKe CMEeUMaNuCThl YNpaBieHus MHYOPMATHU3ALMH YHUBEPCHUTETA,
obecrneyuBarOLIMe CETEBOE COMPOBOXKIEHHE M HMMEKIIHE MOCTYNl K 3JEeKTPOHHBIM 0Oaszam
NEPCOHAJIbHBIX NaHHBIX PAOOTHUKOB YHHBEPCHTETA.

5.4, Ilaker ankeTHO-OMOrpapuveckux MmarepuagoB paboTHHKA (GOPMHPYETCSs OTAEIOM
KaJpOB B JIMYHOE J€JI0 [10C/Ie U3JaHus NpUKa3a o mpueMe paboTHuka Ha pabory.

H3baTHE TOKYMEHTOB K3 MHYHOIO AeNa NPOU3BOAUTCA:

- AJIst BHELIHMX NOTpebUTeNeH — HCKITIOUHTENBHO 10 MUChbMEHHOMY Pa3spellieHUIO PEKTopa,

- 1% BHYTPEHHHX TNIOTpeOuTeNeil — N0 MUCbMEHHOMY Pa3pelleHHI) HauyalbHUKA
aIMHHHMCTPATUBHO-KaJPOBOI0 YNPaBJICHNs WK Ha4YaIbHHUKA (3aMECTHTE s HauyalbHUKA) OTAe
KazIpoB,

B cilyqae BpEMEHHOrO M3bATHS AOKYMEHTa BMECTO HEro BKJA/bIBAETCS JIMCT-3aMEHHTEb
(Ilpunoxenue Ne 3), a npu M3BATHM AOKYMEHTa IOCTOSHHO BKJIAJBIBAETCA CHPAaBKa-
samecturens ([lpunoxenue Ne 4), HO Mpu ITOM B MUYHOM fene pabOTHHKA BCEraa HMOIKHA
OCTABaThCsl KCEPOKOIMMUS U3BATOrO IOKYMEHTA.

6. SAIITUTA IIEPCOHAJIbHBIX JAHHBIX PABOTHHKOB

6.1. 3amuTy nNepcoHanbHBIX JaHHBIX PaOOTHHKOB OT HEMPABOMEPHOINO MCIOJIb30BAHUA U
yrpathl obecneunaer pektop YpI'TlY B nopszake, ycraHOBJIEHHOM ¢enepatbHbIMH 3aKOHAMH U
Hacrosimum [Tonoxennem. K mepam 3amuuThl OTHOCHTCA: CO3JAaHME YCIOBMil JUIA XpaHEHHs
NEepCOHANbHBIX AAHHBIX, HAXOAAIMXCA HAa OyMaXHBIX M  3JJIEKTPOHHBIX  HOCHTENSX,
npefocTasienue 000COONSHHOTO noMeeHus 000PYAOBAHKE ero CreuuanbHbIMU wxadamu uau
ceifpamu, pasMenieHHe NOCTyNa K MEPCOHAJbHBIM IaHHbIM CTPOTO ONpPEAEIeHHOMY Kpyry Jul
(TIpunoxenne Ne 2) u T.1.

6.2. YuerHbie faHHbIE PAOOTHUKOB XPAHATCSH ClyAKOaMH YHABEPCHTETA, KaK Ha OyMaskHbIX,
TaK M Ha 3JIEKTPOHHBIX HOCHTENSX, U pabOTHHKH ITHX ciyx0 obecneunBarOT COXPaHHOCTb ITHX
NaHHBIX OT HECAHKLIMOHUPOBAHHOIO JOCTYMa ¥ KOMHPOBAHHA.

6.3. Ilepenaya nHdopmaumu, conepxauleil CBEICHHS O NEePCOHANbHBIX AaHHBIX
pabOTHUKOB OpraHu3auuK, 1o Tene@ony, Hakcy, 3MEKTPOHHOI noyTe He3 NMCbMEHHOTO
corjiacus pabOTHHKA 3anpeLaeTcs.

6.4. OTBeTHI HA NMHCbMEHHbBIE 3aNPOChI APYTHX OPraHU3aLMil ¥ yYPeXIeHUA B npesenax ux
KOMIIETEHLIHM M NPEIOCTABJECHHBIX MMOJHOMOYMI MAaOTCS B NMHCbMEHHOH Qopme Ha Onankxe
YpI'llY u B TOM 0ObeMe, KOTOPBIi MO3BOJISIET HE PasrjallaTh H3JULIHUHA 00beM NepCOHANIbHBIX
CBeneHHit 0 pabOTHHKAaX YHUBEPCHTETA.

6.5. IlepcoHanbHble KOMIBIOTEPBI, B KOTOPBIX COAEPKATCHA NEPCOHATBHBIE JIAHHBIE,
NOJDKHBI ObITH 3aLHILEHBI TAPOJIAMH A0CTYMA.

7. OBA3AHHOCTU PABOTOJATEJIA

7.1. B uensx obecneuenus npas i cBOOOA YeNOBEKa M rpakaaHHHa paborojarenb M ero
npeacTaBuTend npu 0bpaboTke MepcOHanbHbIX [AaHHbIX paboTHuka 00A3aHbl CcOOMOAATH
cnenyrouue oduue TpeboBaHus:

7.1.1. Obpaborka nepcoHaNbHBLIX JaHHbIX pabOTHUKA MOXET OCYIIECTBIATHCS
ACKTIOYMTENBHO B LEMsX obecriedeHus cOOMONEHNs 3aKOHOB W MHBIX HOPMATHBHBIX MMPaBOBbBIX
aKTOB, coleiicTBUs PaGOTHUKAM B TPYAOYCTPOHCTBE, 0Oy4€HHH U MpPOABHXXEHMH MO ciyxkbe,
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obecrieyeHnst JHYHOH Oe30macHOCTH pabOTHHMKOB, KOHTPOJISt KOJHYECTBA M  KadecTsa
BBIMIOJIHAEMOH pabOThI M 0OecneueHHss COXPaHHOCTH HMYLIECTBA.

7.1.2. Ilpn onpeneneHnu obObema u coaepxaHus oOpabaTeiBaeMbIX NMEPCOHANBHBIX aHHBIX
paboTHuka paboronarens KospkeH pykoBoacTBoBaTecs Koncruryuueit Poccuiickoit ®enepanuu,
Tpynoseim konexcom PD u uxbiMKu denepanbHbBIMH 3aKOHAMM.

7.1.3. Bce nepconanbHble AaHHble pabOTHHKA creayeT nosydark y Hero camoro. Eciu
NepCOHaNbHbIE NaHHble PabOTHMKA BO3ZMOXHO IMOJY4YHTh TOJBKO Yy TPETbE€H CTOPOHBI, TO
paboThuk nomkes OwbiTh yBenomzien 00 3TOm 3apanee ¥ OT HEro AOMKHO ObiTh TONyHYEHO |
NMUCbMEHHOE cornacHe. PaGoToxarens nomkeH coobuuts paboTHUKY O LIesX, MpeanojiaraeMolx '
MCTOYHMKAX M crnocobax MmoyryueHMs NepCOHaNbHBIX aHHBIX, @ TAKXKE O XapaKTepe MoIexKalnX
MOJY4EHHIO MEPCOHAIbHLIX JaHHBIX M MOCHEACTBUAX OTKasza paboTHMKAa AATh MHCbMEHHOE
COrJlaCHe Ha UX IOJTy4eHHUE.

7.1.4. Paboronarenb He MMeeT mpaBa Moay4aTh W 0OpabaThIBaTL NMEPCOHANBHBIE JaHHBIE
pabOTHMKa O €ro MOJMTHYECKHX, PEJIMrHO3HbIX M MHbIX YOeXIeHusXx M 4acTHOH xu3Hu. B
ClTy4asiX, HEMOCPEICTBEHHO CBA3aHHbIX C BONPOCAMM TPYAOBLIX OTHOIIEHHIA, B COOTBETCTBHH CO
cr. 24 Koncturyunn Poceuiickoit ®enepaunn pabotonarens Bnpase noiy4ars 1 obpadatuiBath
AaHHbIE O YACTHOM JXM3HU PAOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COrJIaCHs.

7.1.5. Paboroznarenr He MMEET npasa Moay4aTtb ¥ 0OpabaThiBaTh NEPCOHANbHBIE AAHHBIE
pabOTHHKa O ero 4jJeHCTBe B OOWECTBEHHbIX OOBEAMHEHMAX WM €ro MpodCo3HOH
NeSTeILHOCTH, 328 HCKITIOYEHHEM CJTy4aeB, NIPEAYCMOTPEHHBIX (pelepaibHbIM 3aKOHOM.

7.1.6. Ilpu npuHATHU PelUEHHH, 3aTParuBalOLINX WHTEpeckl paboTHMKaA, paboTonarennb He
MMEET T1paBa OCHOBBIBATBCS HAa MNEPCOHAJbHBIX MNaHHbIX paOOTHMKA, MOJYYEHHBIX
MCK/IIOYHTEIbHO B pe3yjibTaTeé HMX aBTOMaTH3MPOBaHHON 00pabOTKM WM 3JIEKTPOHHOIO
TIONYHEHMA.

7.1.7. 3amuTa NepCOHANBHBIX JaHHBIX pabOTHHKA OT HENMPABOMEPHOIO MX MCIOJIb30BaHHA
WM YTpaThl Jo/pKHA ObiTe obecnedyeHa paboTonaresieM 3a CHET €ro CpPeacTB B IMOPSKE,
YCTaHOBJIEHHOM (eiepaibHbIM 3aKOHOM.

7.1.8. PaGOTHMKH M HX MPEACTABHTENH AOJDKHbI ObITh O3HAKOMJIEHBI IOJ PACIUCKy C
AOKYMEHTaMM OpraHM3aluH, YCTaHaBJIMBAIOLWMMH NMOPANOK 00pabOTKH NMEPCOHANIbHbBIX AAHHBIX
paboTHHKOB, a TakKke 00 ux npasax U 0OA3aHHOCTAX B ITOH 0ONMACTH.

7.1.9. PaGoTHHKM He MOKHBI OTKa3bIBaThCS OT CBOMX IPaB HAa COXPAaHEHME M 3ALIMTY
TaiiHbl.

8. OBA3AHHOCTHU PABOTHHUKA

8.1. PaboTHuk 00s13aH:

8.1.1. Tlepenasats paboToaaTEMO WM €0 NMPEICTABUTENO KOMILIEKC JOCTOBEPHBIX
JIOKYMEHTUPOBAHHBIX MEPCOHAIbHBIX JaHHBIX, MIEPEYeHb KOTOPbIX YCTaHOBIEH TPya0OBbIM
Konexcom PO

8.1.2. CBoeBpeMeHHO B pa3yMHblii CPOK, He NPEeBbIIAIOMNI 5 qHel, coobmaTs
paboronareno 00 H3MEHEHHWH CBOMX NMEPCOHAIbHBIX JaHHbIX.

8.2. PaboTHHKH 1O poAy CBOeH paboThl, IOMYLIEHHbIE K EPCOHATIBHBIM JIJAHHbIM,
00s13aHbI:

8.2.1. [Tatb pacniucky 06 o3HakoMieHHH ¢ HacTosuM [lonoxeHuem M 1pyrumu
NOKYMEHTaMH YHUBEPCUTETA, YCTaHABINBAIOLIMMH NOPSAOK 06paboTKH NepCOHAIbHBIX AaHHBIX
paboTHHKOB, a Takxe 00 ux npasax 1 06s3aHHOCTSX B 3T0# 06nacTu (ITpunoxenne Ne 1)

8.2.2. Colnionath pexuM KOHPHUACHIINANBHOCTH

8.2.3. Ilpu npekpauieHnH TpyAOBOro AOrOBOpa NnepeaaTh paboTOAATENO BCE HMEIOLIHMECS
y pabOTHHKA MaTepHaIbHbI¢ HOCHTEIN HHPOPMALIHH

8.2.4. Tlocne npexpameHns TPYAOBBIX OTHOLWEHHUH C YHUBEPCHTETOM HE pasrjaiarb
CTaBLINE M3BECTHBIMHU B npolecce paboTbl NepcoHaIbHbIE IaHHbIC PAOOTHUKOB YHHBEPCHTETA.



9. [TIPABA PABOTHHUKA

PaboTHuk umeer npaso:
9.1. Ha nonuyo uHGOpMaLHIO O CBOMX NEPCOHANBHBIX JAHHBIX U 00paboTKe 3THX
NaHHBIX.

9.2. Ha cBoGoaublit GecriaTHbIi JOCTYN K CBOMM MMEPCOHANbHBIM AaHHBIM, BKJIIOYas
PaBO Ha NOJy4eHHe KOMHit 1000i 3anucy, conepkalnei nepcoHanbHble JaHHble paboTHHKA, 33
UCKJIFO4YEHHEM CIy4aeB, MPEeAYCMOTPEHHBIX 3aKOHOAATENLCTBOM PD.

9.3. Ha noctyn Kk MEAMLIMHCKHM JAHHBIM C TIOMOLIBI0 MEIMLIMHCKOIO CHELMAINCTA 10
cBOEMY BbIOOpY.

9.4. TpeboBaTb 06 HCKIIOUEHHHN WM HCTIPABJIEHUH HEBEPHBIX MJIH HETOJHBIX
NepPCOHAJIbHBIX NaHHbIX, 2 TAKXKE JaHHBIX, 00pabOTAHHBIX C HapyleHueM TpeOOBaHHil,
OTpEeAENEHHBIX TPYAOBbIM 3aKOoHOAaTeIbecTBOM. [IpH OTKase paboropaTens HCKIFOYUTD HIIN
MCIIPaBUTh MEPCOHAbHBIE JaHHbIE PabOTHUKA OH MMEET NMPaBO 3asBUTh B MMCbMEHHON Gopme
paboTozaaremo o CBOeM HECOrIACHHM C COOTBETCTBYIOLMM 00OCHOBAaHMEM TaKOIO HECOTJIACHS.
IlepcoHanbHble NaHHBIE OLIEHOHYHOIO XapakTepa PaOOTHUK UMEET NPaBo JOIOJIHHTD
3a5BIIEHUEM, BIPAXKAKOUIUM €10 COOCTBEHHYIO TOUKY 3PEHUSA.

9.5. Tpebosartb 06 u3Bemennu paboTogareseM BCeX JHLL, KOTOPbIM paHee Obl coobieHb!
HEBEPHbIE MJIH HENONHbIE NMEPCOHaIbHbIE NaHHbIe paboTHMKA, 000 BCEX MPOM3BENEHHBIX B HUX
UCKJTHOUEHHSX, HCTIPABJICHHAX MITH IOMOTHEHUSIX.

9.6. O6xanoare B cyn moOble HENpaBOMEPHbIE AeHCTBHs WK Ge3neiictBue paboTonarens
npu 06paboTKe M 3a1IMTe ero MepCOHAIbHBIX NAHHBIX.

10. OTBETCTBEHHOCTbD 3A PA3IJIAIEHUE HH®OPMAILIHMH,
CBA3AHHOMU C ITEPCOHAJIbHBIMH IAHHBIMHU PABOTHHUKA

10.1. JInua, BUHOBHbIE B HADYLIEHUM HOPM, PErYJIHPYIOILKX Moay4eHue, obpaborky u
3aLIUTYy NEPCOHAIbHbIX NaHHBIX pabOTHHKA, HECYT QUCLMIUIMHAPHYIO, aIMHHUCTPAaTHBHYIO,
IPaXIaHCKO-TTPaBOBYK) MJIM YTOJIOBHYIO OTBETCTBEHHOCTDb B COOTBETCTBHHM C (heiepaibHbIMH
3aKOHaMM.

10.2. PaboTHukM HECYT OTBETCTBEHHOCTH 3a MPENOCTaBJICHHE YHUBEPCHUTETY MOJUIOKHBIX
JOKYMEHTOB I1pH 3aKJIIOYEHHH TPYAOBOIO JIOr0B0Pa H 3a pasriallieHHe YyXKHUX NMEPCOHANbHbIX
AaHHBIX, BIUIOTb 0 YBOJbHEHUs Ha ocHOoBaHuu M.11 ¢T.81 u nn. "B" n. 6 cT. 81 Tpynosoro
Kojekca PD cooTBEeTCTBEHHO.

10.3. KonTpons BeinonHenus Hopm IlonoskeHus Bo3naraercsi Ha Ha4aJIbHHKA
CNEeUHANIbHOMO OTAEIa YHUBEPCHUTETA.

HauanpHuk aaMHMHHUCTPATHBHO- m‘//,,,lf
Ka/IpOBOro YNpaBlIeHUA /7 JLII. Toncreix
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I[MPUITOXXEHHUE Nel
K [lonoxeunuro o 3amure
ITepconanbHbIX TaHHBIX pabOTHHKA
Ypaibckoro rocy1apcTBEHHOTr0
Ilenaroruueckoro yHuBepcurera

PACITMCKA
0 HepasrIlalleHUuH N1EPCOHAIBHBIX JaHHBIX PabOTHUKOB YHHBEPCHTETA

(®amumsa Ums OtyecTBO paboTHHKA)

(cTpYKTYpHOE noJpas/ie;IeHHe, 10KHOCTD)

o3HakomieH ¢ IToroxennem o 3amure [lepconanbubix AaHHbIX paborauka Ypl'IlY,
OpefynpexieH 00 OTBETCTBEHHOCTH O €T0 HApYIIEHHH ¥ 00S3YI0Ch BBINOJIHATE BCE YHKTbI
nanHoro [looxenus.

JIH4YHas NoaIMHCh pacmnd)poaxa [MOJITHCH
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